PHONG GDPT PHU GIAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TIEU HQC PHUGC VINH B Péc lap — Tw do — Hanh phiic
S6:28}./QD-THPVB Phuée Vinh, ngay 45 thdng 47 nam 2021
QUYET PINH

Phéan cong nhiém vu Hiéu trudng, Pho hi¢u truémg
Trwong Tiéu hoc Phwéc Vinh B nim hoe 2021-2022

HIEU TRUONG TRUONG TIEU HQC PHUOC VINH B

Can cir Thong tw 28/2020/TT-BGDDT ngay 04 thang 9 nam 2020 cua B¢
Gido duc va ddo tao ban hémh Piéu 1 trieong tiéu hoc;

Cén citr Quyét dinh s6 798/0P-UBND ngay 08 thdng 12 ndm 2021 cia,
Chii tich Uy ban nhdn ddn huyén Phi Gido vé viéc b nhiém vién chire qudn Iy

Cain cit tinh hinh thuec té ciia Truong Tiéu hoc Phuéc Vinh B; %:

QUYET PINH:

Didu 1. Phan cong nhiém vu Ban giam hiéu Trudng Tiéu hoc Phuge Vinh B,
nim hoc 2021-2022, cu thé nhu sau:

1. Hiéu truémg Nguyén Thi Ngoc Trim

- TS chitc didu hanh cac hoat dong cua nha trudng, chiu trach nhiém trude
cép trén vé cac hoat dong clia nha trudng trong ndm hoc 2021-2022.

- Chu tai khoan s 1, chiu trach nhiém quén 1y tai chinh, c6 ké hoach sit
dung phi hop va tiét kiém cac ngudn kinh phi tir ngan sach va céc ngudn khac. Ky
duyét va chiju trach nhiém vé céc chung tir thu chi ctia nha trudng trong nam hoc.
P6n dbc céc bd phan lién quan hoan thién hd so, ching tir quyét toan nim ngan
séch véi phong Gido duc va cdp c6 thim quyén,

- Theo ddi chi dao viéc bdo v€ co sO vat chit cua trudng, 14p van ban bao
hong, to trinh dé nghi ning cép stra chita, cing véi ké toan thuc hién viéc thanh
quyét todn cic cong trinh trong pham vi ngén sach ctia nha truong quan ly.

- Phu trach cong tac chinh tri, tuv tuéng, tuyén truyén gido duc phap lut,
phap ché; TS chirc cén by, dao tao bdi dudng trong don vi.

- Xay dung ké hoach phét trién nha trudng theo nim hoc, 18p ké hoach chi
dao cac hoat d6ng thang. Xay dung va td chirc thuc hién viéc kiém tra viéc thyuc
hién nhiém vu cuda cac thanh vién trong nha truong.



2

- X4y dung ké hoach chi dao va thuc hién phong trao thi dua. Chu tich Hoi
dong thi dua khen thuéng nha truong.

- Thye hién quy ché dan chi co s8, cdng tac cong khai trong don vi, tao didu
kién cho céc t6 chitc chinh tri, x4 héi trong nha truong hoat dong nhdm nang cao
chit lugng gi4o duc.

- Truéng ban quan 1y ban tri: Chiju trach nhiém trude cac cdp quan 1y vé ban
trti, tb chitc xdy dung ké hoach diéu hanh cac hoat dong cta ban trii, phan cong
trach nhiém cho céc thanh vién trong ban quan ly.

- Truwéng ban kiém tra ndi bd nha truomg: X4y dung ké hoach tb chirc thuc
hién cong tac kiém tra ndi bd, hoan thién va lwu gitt cac hd so kiém tra cua ban
kiém tra ndi bo.

- Chi dao truc tiép hoat dong cla trang website ctia nha trudng; Théng nhét
s6 lugng cac bai viét cn dang trong thang, hoc ky, ndm hoc. Kiém dinh chét Lrgng
cac bai dang va chiu trach nhiém vé néi dung,

2. Phé hi¢u trwéng Thai Thi Thim

- Xay dung ké hoach chi dao chuyén mén nim hoc va timg tudn, thang,
théng qua BGH vao ngay 25 hang thang, t§ chirc thuc hién chuyén mén theo ké
hoach d dugc thong qua. Két thic thang ké hoach c6 ban danh gia két qua hoat
dong, dénh gia chét lugng cta timg khéi 16p (néu 16 wu diém, ton tai cén khic
phuc).

- X4y dung, chi dao thuc hién, kiém tra danh gia quy ché chuyén moén, to
chire chi dao nén nép sinh hoat chuyén mén. Chi dao thuc hién céc chuyén dé cip
t6. Thyc hién chuyén @& cép truong da ding ky véi phong GDDT. Phu trach cong
tac bdi dudng thudng xuyén.

- Chi dao, thyc hién va y8u cau cic bd phan hoan thién cac hd so chuyén
mén. Tong hop va Iuu gift bao c4o sb lidu théng ké vé cong tac chuyén mén.

- Phu tréach va theo dai quan ly chit lugng gido duc clia nha trudng, chi dao viéc
bdi dudng, phu dao hoc sinh trong nha trudng.

- Pho ban quén ly ban tra: Thyc hién cong tac quan Iy ban tri, Chi dao x4y
dung thyc don, dbi chiéu xuét an,... Chi dao phén céng nhiém vu cho céc thanh
vién trong ban quén ly ban trd; t6 tu quan v& vé sinh an toan thye pham.

- Theo d&i né nép, hoat ddng hanh chinh trong don vi.

- Chi dao truc tiép cdc hoat dong cia Doi thiéu nién tién phong Hb Chi
Minh. Céng tac gido duc ngoai gi¢r 1én 16p, hoat dong trai nghiém,...

- Chi dao cong tdc Thu vién, Thiét bj - CNTT; quan ly céc bd phan y té, chir
thp do, strc khde va cong tac khuyén hoc ciia nha trudng.
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- Phy trach cong téc phd cip gido duc

Piéu 2. Trong pham vi quyén han va trach nhiém dugc phén cong Hiéu trudng
va cac Pho hi€u truong c¢6 trach nhiém

- Chi dao cac t6 chuyén moén, t& hanh chinh trong nha trudng thuc hién t6t cac
chu truong clia Péng, chinh sach phap luit clia nha nuée, thuc hién t6t ké hoach thudc
linh vurc ¢4 nhan phu trach.

- T6 chire kiém tra d6n dbc cac t6, ¢4 nhan thuc hién t6t nhi€ém vu dugc giao.

- Phé Hiéu trudng chiu trach nhiém truée Hidu trudng vé cac nhiém vy duge
phén cbng thuc hién.

Diéu 3. Quyét dinh ndy c6 hidu lyc ké tir ngay ky.

Hiéu truong, Pho hiéu trudng, cac bd phan, c4 nhan thudc Trudng Tiéu hoc
Phude Vinh B chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Phong GDDT (b/c)
- Nhur Diéu 3;
- Luu: VT. 144’)’/‘{//

Nguyén Thj Ngoc Tram






