PHONG GDPT PHU GIAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC PHUGC VINH B DPoc 1ap - Tw do — Hanh phic
S6:  /KH-THPVB Phuoc Vinh, ngay  thang 12 nam 2022
KE HOACH HOAT PONG

thang 12 nim 2022

|. PANH GIA CONG TAC THANG 11/2022
1. Tém tit két qua thue hién

Cong tac tu tuong chinh tri: Tuyén truyén huong ung ky ni¢m ngay phap luét
Viét Nam 09/11 bang cac hoat dong nhu treo béang ron, tuyén truyén trén website cta
don vi, to chitc cho hoc sinh tra 101 cAu hoi tim hiéu Luat ATGT, .... T6 chtrc va tham
gia cac hoat dong chao mirng Ky niém 40 nam ngay Nha giao Viét Nam (20/11/1982-
20/11/2022) dong thoi tiép tuc tuyén truyén gido duc hoc sinh vé truyén théng nha
trrong, nhan ky niém 22 nam ngay thanh 1ap truong (20/10/2000-20/10/2022)

Cong tac t6 chirc hanh chinh: Kién toan ban chi dao cac phong trao, cudc van
dong nam hoc 2022-2023; Hoan thién hod so quy hoach CBQL giai doan 2020 — 2025,
Thuc hién kha tét cong tac vé sinh trudng 16p. Pam bao né nép hanh chinh van
phong, n6i quy, quy dinh co quan, tryc bao v¢, theo doi dlen bién timg ngay tai co
quan. Cap nhat thong tin hoc sinh trén phan mém pho cap, so pho cap giao duc, chuan
bi hd so cho cong tac kiém tra pho cap cua Thi tran Phudc Vinh. B phan phu trach
co sO dir liéu nganh cap nhat, bo sung thong tin trén phén mén PMIS, CSDL, cap nhat
thong tin tiém chung vic xin cta gido vién trén CSDL.

Co s& vat cht, trang thiét bi: T6 churc stra chita bao tri co s& vat chét, stra chita
vOi nudc nha vé sinh, khu vuc rira tay nha an; son lai cac tru phan cach 16i xuéng nha
an, han chan dé bang tén cac 16p; trong mai hang hoa trang khu vuc san khau. Sta
may chiéu, thay didy HDM cho 16p 5A5 va 2A3. Gui 01 may 16p 4A2 khong 1én
nguén vé sira chita; Trang bi vat tu v€ sinh cho cac bo phan, trang bi 6 thung rac, 2
ling hoa phong hop, 1 binh hoa phong HT, rém san khau, khan trai ban, tham c6
phong thu vién.

Cong tac chuyén mon, ban trd: Thuodng xuyén thdm nam, kiém tra tinh hinh thuc
hién né nép cua cac 16p, tinh hinh giang day cua giao vién va tinh hinh hoc tap cua
hoc sinh. Hudng din diéu chinh, b sung Phu lyc 1,2 thong tu 27, Lap danh sach gido
vién tham gia BDTX nam hoc 2022-2023; Phan cong nghién ctru gop y SGK 16p 4;
Thuc hién dang ki phan d4u dat cac tiéu chi Cong dan hoc tap nam 2022 gii UBND
Thi trAn Phudce Vinh; t6 chic kiém tra gitra ki mén Todan, Tiéng Viét cho hoc sinh
khéi 4,5; Trién khai chuwong trinh hd trg hoc tiéng Anh online mién phi theo Cong vin
2055/SGDDT-GDMNTH ngay 13/9/2022 ctia S& GDDT Binh Duong. Trién khai mot
s6 chuyén dé ¢ t6 10p 4, mén Tin hoc. Tham gia dy gio cac tiét thao giang & cac to
khdi; T6 chirc kiém tra hoat dong su pham nha gido theo ké hoach.

Thudng xuyén kiém tra hoat dong cua bép in, suat an, khau phan an va né nép
ngu nghi doi vdi hoc sinh ban tri. Xay dung thuc don theo phan mém can bang dinh
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dudng. Thuong xuyén cép nhat suat an cac 16p hang ngay, giam sat kiém tra chat
lyong cac thuc pham cung cap tur cong ty, theo doi tinh hinh hoat dong cua bep an,
viéc an nghi cac 10p dé co nhiing diéu chinh, bd sung kip thoi; Xay dung ké hoach
phdi hop kiém tra ATVSTP bép an ban tra, kiém tra can tin.

Thu vién, thiét bi: Mua bd sung sach tham khao theo dé xuét cua gido vién (16p
1: 7 bo; 16p 2: 7 bg; 16p 3: 7 bo; 16p 4: 2 bg; 16p 5: 2 bo). T chirc lau don kho sach,
cap nhat ho so sach tham khao md&i nhap; Duy tri hoat dong tiét day thu vién cho khoi
16p 1. Phéi hop cong ty TBGD Bao hanh, bao tri thiét bi day hoc 1p 2, sira 24 can
trong b DPDDH 16p 2.

Ngoai gio 1én 16p: Hoat dong NGLL tich cuc, cong tac xay dyng, giao duc né
nep, vé sinh nha truong. Thyc hién luyén tip tham gia HKPD cip huyén. To chirc
chudi hoat dong chao mung ky niém 40 nim chiao mimg ngdy nha gido Viét Nam
20/11 nam hoc 2022-2023 nhu héi thi “Nét dep thﬁy tro - Van nghé va bao tuong.,...
Trién khai san choi y tuong tré tho do Hon da Viét Nam t6 chirc. Trién khai cudc thi ¥
tudng, sang kién str dung dién an toan do tinh doan Binh Dwong phat dong. T6 chirc
quay clip, chup hinh ddng bai cho 2 hoi thi (MC ming non va nha st hoc nho tudi cip
Huyén). Tham gia tap luyén chay chuong trinh thi MC hoc duong cép tinh.

Ké toan — Van thu, Thu quy: Tiép tuc thuc hién thu BHYT hoc sinh theo ké
hoach nam 2022-2023; Chuyén khoan tién luong, phu cap luong thang 11 nim 2022,
thanh toan khoan cong tac phi ciia cac bo phan, rat tién hd trg 20/11 cho cén bd GV,
NV tir ngudn ngan sach; Hoan thanh hd so CPHT ky 1 cho 26 em x 600.000 =
15.600.000 ndp cap trén phé duyét; Poi chiéu tién giri thang 10/2022 tai kho bac, Dbi
chiéu véi thii quy cac khoan thu chi trong thang.

Nhén va thay bia hd so vién churc, cap nhat, bod sung hd so vién chirc ndp PGD.
Cap nhat thong tin ciia CB, GV, NV va hoc sinh day du. Phat hanh cong van di, dén
dung, du, kip thoi; cép nhat cong van di- dén, phan loai theo timg muc. Quan Iy dia
chi email, tiép nhan va xtr Iy cong van dén. Thu quy phong chong thién tai nop PGD.

Y té - chir thap do Tiép tuc tuyén truyén phong chong tai nan thuong tich,
phong tranh tat khic xa & hoc sinh; Két hop véi tram y té da tiém bach hau, udn van
cho hoc sinh 16p 2 duoc 174/228 em dat 76,3%; Két hop voi GVCN van dong tiém
véc xin phong ngira Covid- 19 da tiém ngay 22/11/2022 la mai 1: 18 em, mai 2: 109
em; Tiép tuc tuyén truyén bién phap phong chdng dich bénh Covid-19. Tuyén truyen
loi ich cua tiém vac xin phong ngira Covid- 19. Hoan thién danh sach, cép nhét s6 liéu
tiém vic xin cua GV, HS don vi; Tong hop sd liéu béo cao hoc sinh tiém vic xin;
Giam sat vé sinh an toan thuc pham nha bép, moi trudng xung quanh, vé sinh cic
nhom 16p; Kiém tra luu mau thire an hang ngay, ghi so sach nha bép day du.

Cong tac khac: Hoan thanh hd so PCCC theo yéu cau doan kiém tra cong tac an
toan PCCC; Xay dung ké hoach, béo céo tinh hinh ANTT nim 2022; Cham diém, dé
nghi ching nhan don vi dam bao an toan ANTT nam 2022 gui Cong an Thi tran
Phudc Vinh. Hoan thanh ho so dé nghi don vi van hdéa nam 2022, sau phuc tra dat 100
diém; T6 chirc tham hoi, gip gd CBGV da nghi huu di timg cong tac tai truong nhan
ngay NGVN 20/11

2. Panh gia chung
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Hoat dong nha truong trong thang 11 dugc t6 chirc hoan thanh cac ndi dung co
ban ké hoach dé ra. Tung bd phan, c4 nhan co nhiéu ¢ géng, chu dong trong vi¢c
thuc hién nhiém vu duoc giao. Tham gia tich cuc cac hoat dong chao murng ki ni¢m
40 niam ngay NGVN do PGD t6 chirc va dat giai ba thi ndu an, 01 giai ba mon nhay
bao bd. Hoat dong day hoc on dinh, né nép hoc sinh ¢6 tién bo. Cac bd phan, td khoi,
doan két, chia sé, phdi hop voi nhau trong cong tac. Bo phan NGLL, GVBM tich cuc
trong boi dudng hoc sinh tham gia HKPD huyén,.. .

Bén canh d6 con mot so ton tai han ché nhu:

- Con mdt sd hoc sinh chua tu giac thuc hién ndi quy nha truong, xa rac tuy
tién, chua thyc hi¢n tét quy tac img xu, ddnh nhau, lay d6 dung, tién cua ban khi chua
duoc phép, v€ bay, bdi ban 1én tudng.

- Cong tac chu nhiém, gido duc dao dic hoc sinh & mot sb 16p chua dugc quan
tam nhiéu, né nép chua tot khi tham gia an ban tri (6n a0, mat trat ty), phong ngi ban
tra sap xép chua gon gang,... Cong tac trang tri 16p hoc chua duge quan tim, mot s6
16p chua trang tri cay xanh trong 16p hoc.

- Chét lugng dénh gia GKI con thdp ¢ mon Toan va tieng Anh. S6 hoc sinh
chua hoan thanh cu thé nhu sau:

STT Lép Ngrl_cl '?@ Tiéng Viét Toan Ngoai ngir
SL | TL% | SL | TL% | SL | TL%
1 | Tongkhdil c 17 | 791 | 15 | 6.98
2 | Tongkhoi2 C 3 | 131 15 | 6.55
3 Tong khéi 3 C 8 | 376 | 10 | 469 | 19 | 892
4 Tong khoi 4 C 5 | 221 | 12 | 531 | 32 | 14.16
5 Tong khéi 5 C 2 | 101 | 10 | 505 | 14 | 7.07
(+) | Tong 5 khoi C 35 3,3 47 4.4 80 | 75

- Hoat dong thu vién xanh, Chuyén dé tich diém A chua dugce trién khai thuc
hién hi¢u qua.
II. TRIEN KHAI MOT SO VAN BAN MOI

Ngay dén S6 ky hiéu VB Trich yéu ndi dung vin ban

Vé viéc tang gidy khen ciia GB - SGDDT cho tap

41172022 | 1755/QD-SGDDT | < 30 nha gido tiéu biéu giai doan 1982-2022

] Thuc hién ndi dung trai nghiém phét trién niang lyc,
4/11/2022 | 415/PGDDT-TH hoat dong theo yéu cau cho hoc sinh TH

7/11/2022 | 418/PGDDT-CNTT | T4p huan chit ky s dién tir nh 2022 - 2023

Huéng dan trién khai thang hanh dong Binh dang
7/11/2022 | 90/HD-PGDDT gidi va phong ngtra bao luc trén co s¢ nganh Giao
duc
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8/11/2022 | 417/PGDDT-NGLL | Van dong huong tng cudc thi viét

9/11/2022 | 93/KH-PGDPT KH thuf hlgn devan cong tac Flan van tham gia xay
dung nép song van hod van minh

15/11/2022 | 431/KH-PGDDT KH BDTX cho d6i ngii CBQL va gido vién tiéu
hoc NH 2022-2023

15/11/2022 | 432/PGDDT-TH Khé? sét.}'/ kién t6 chirc nghién ctru gop y SGK 16p
4 tham dinh dot 1

16/11/2022 | 436/PGDDT-TH trl'en’khal ‘Elem Vacin covit 19 cho tré tir 5-11 tudi
tai cac truong hoc

21/11/2022 | 45/CV-HKH Thong béao khao sat, dé nghi xét nhan hoc bé)l’lg
thuong nién nam 2022

23/11/2022 | 102/KH-PGDBT 12<0éz}§0a0h t6 chirc HKPD cap huyén nam hoc 2022-

23/11/2022 | 333/QD-PGDDT Quyét dinh ban hanh diéu 16 HKPD céap huyén

93/11/2022 | 442/PGDBT-TCCR Q.D; phan bo 80 luqr}g hop dong vi tri viéc 1am con
thiéu trong nganh gido duc

95/11/2022 | 444/PGDPT-TCCR T,B phaﬁn b? ch} tiéu nang luong sdém do 1ap thanh
tich xuat sac nam 2022
HD thue hién néng béac lvong trude thoi han do lap

25/11/2022 | 321/SNV-CCVC thanh tich xuat sac trong
nhiém vu do1 voi CCVC nam 2022

25/11/2022 | 339/QD-PGDDT Sg;hanh lap BTC, t6 trong tai hoi thi HKPD cap

25/11/2022 | 445/PGDDT-NGLL | Van dong thu quy ung ho thién tai nam 2022

29/11/2022 | 79/KH- TTYT KH k1§m ‘Fra giam say bép an tap thé can tin truong
hoc trén dia ban huyén PG

29/11/2022 S6:2603/SGDDT- Ping ky nhu cau thi ning ngach, thing hang

TCCB CDNN vién chirc hanh chinh nam 2023

29/11/2022 | S6:1981/SNV-TCCB Dang k}: nhu cau thi nang ngach cong churc, thang
hang vién chuce tinh Binh Duong

30/11/2022 | 447/PGDDT-CNTT | Bang ky va kich hoat tai khoan dinh danh dién tur

i Hudng dan quan ly, st dung hoc ba dién tir cép tiéu
02/12/2022 | 453/PGDDT-TH hoc tir nam hoe 2022-2023

I11. KE HOACH HOAT PONG THANG 12/2022
1. Cong tac Chinh tri tuw twéng

Tuyén truyén gido duc ky niém 78 nam Ngay thanh 1ap quan doi nhan dan Viét
Nam (22/12/1944-22/12/2022). Tuyén truyén ngay thé giéi phong chéng bénh AIDS
01/12 va ngay Quéc té nguoi khuyét tat 03/12.

Chép hanh nghiém tic cac chu truong chinh sach cua dang va nha nudc. Nhing
quy dinh, quy ché ctuia nganh, cta truong dé ra. Nang cao y thirc dao dirc cong vu, dao
dirc nghé nghiép, tinh than trach nhiém, y thuc tu giac ky luat, doan két, chia sé trong
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cong tac, thuong yéu, trach nhi€ém véi HS. Thuc hién Quy tac ung xu, cac quy dinh vé
dao dtrc nha gido.

* Bi¢n phap:

Thong qua hop HPSP, niém yét vin phong Website don vi dé trién khai, tuyén
truyén thuc hién cac noi dung dé ra; quén triét trong tap thé CBGVNV thuc hién
nghiém tic ndi quy, quy tac cua nganh cua truong. Xay dung ké hoach phéi hop véi
tiéu doan dac cong 60 (don vi két nghia) t6 chirc hoat dong gido duc HS nhan ky niém
ngay 22/12;...

2. Cong tac to chirc, hanh chinh

Nghlem tac thyc hién quan Iy hanh chinh trong don vi, quan ly ngay, gio cong,
quan ly t6t né nep ra, vao truong. Tang cudong cong tdc ddm bdo an ninh trdt ty, an
toan trong nha truong, nghiém tic céng tac truc bao vé 24/24, theo ddi dién bién timg
ngay tai co quan, quan ly chat ché viéc khach la, phu huynh ra vao truong, thuc hién
t6t cong tac vé sinh truong, 16p.

Hoan thanh cong tac ra soat, bd sung 1y lich CBVC ndp vé PGD. Béo céo
TCCC tir nam 2020-2022. Xét nang luong trude thoi han ndm 2022. Lap danh sach
gi4o Vvién, vién chirc thu vién, ké toan, y té c6 nhu ciu tham gia thi/xét thang hang,
nang ngach.

Tb chire huéng dan CBGVNYV ding ki va kich hoat tai khoan dinh danh dién
ta. Bam bao 100% CBGVNV cai dat ung dung VnelD trén dién thoai thong minh, dang
ky va kich hog}t tai khoan dinh danh di¢n tor Mtrc 1, Mirc 2 va sir dyng tai khoan dinh
danh di¢n tir d€ dang nhap vao Cong Dich vu cong qudc gia trude ngay 31/12/2022.

* Bién phap:

Sinh hoat t6 van phong, cing c¢b né nép hoat dong. Quan trigt cac quy dinh vé
dam bao an toan, an ninh trong don vi, quy dinh 15 cong viéc gan vdi trach nhiém
tung bd phan, ca nhan theo quy ché hoat dong ctia nha truong.

Xay dung lgé hoach dao tao boi dudng; xet dé nghi néng luong sém dam bao
chi tiéu, ti€u chuan theo dung huong dan cua nganh. Tong hop danh sach dang ki
tham gia thi/xét thang hang, nang ngach ndp vé PGD.

3. Co sé vt chit, trang thiét bi

Tiép tuc tham muu dé nghi bao hanh, bao tri CSVC, déng thoi chua dong stra
chira mot s0 hu hong nho nhu dién, nudc, trang thi€t bi phuc vu hoat dong chuyén
mon, hanh chinh van phong.

Duy tri viéc cham s6c CSVC, canh quan moi truong. Trang tri, cai tao bdn hoa
trudc san truong, cham soc, boén phan cdy kiéng trong khuon vién truong,. ..

T6 PCCC tai chd, thiét lap hd so theo ddi PCCC, van hanh hé théng PCCC
thuong xuyén (1lan/tuan). Trang bi d6 bao h¢ cho d6i PCCC co s0, thay cac ron, voi
chira chay da bi thung, rach; tao 16 thong thoang cho kho gas theo y€u cau cua doan
kiém tra. T6 chure thuc tap phuong &n PCCC, CNCH theo dé an da dugc phé duyét.

* Bién phap:
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BGH truc tiép ra soat, kiém tra cu thé tung 16p hoc, phong 1am vi¢e, ghi nhan
phan anh cta GV va HS dé tién hanh sira chita, khic phuc nhimng hu hong nho; phén
cong phu trach vé sinh, chdm séc ciy, hoa trong khudn vién nha trudong; Xay dung ké
hoach thuc tap phuong an chita chdy, CNCH trién khai thyuc hién.

4. Cong tac chuyén mon, ban tru

Tang cudng cac bién phap phu dao hoc sinh nhat 1a cic em chwa hoan thanh
mén hoc gitta ki 1. T6 chuc giang day theo ké hoach. Duy tri t6 chtrc 16p linh hoat,
boi dudng, phu dao hoc sinh. Tiép tuc thue hién ké hoach thao giang, du gio, ké hoach
sinh hoat chuyén moén cia to khéi. T chirc chuyén dé cum (khdi 2), tham gia sinh
hoat cum theo ké hoach ciia PGD. Tham gia hoc tap BDTX c’[ﬁy du, nghiém tic theo
lich ciia nganh. Tiép tuc trién khai cac chuyén dé cua td, cta truong theo ké hoach.
Tham gia ddy du cac chuyén dé do nganh trién khai. Xay dung ké hoach st dung gido
an dién tur va st dung hoc ba dién tu.

Thudng xuyén kiém tra tinh hinh thuc hién né nep cua cac 16p, tinh hinh giang
day ctia gido vién va tinh hinh hoc tip cta hoc sinh. Té chuc klem tra, ky duyét ké
hoach bai day cua gido vién, ké hoach, lich bao giang cta cac t6 khéi, bo mon. Thyc
hién kiém tra chuyén mon, klem tra hoat dong su pham nha gido. Kiém tra tap v& hoc
sinh, kiém tra du gio dot Xuét.

Thuc hién t6t cong tac ban tra, dam bao VSATTP, in nghi cta hoc sinh. Tiép
tuc rén k¥ ning tw quan, tu phuc vu cho hoc sinh. Can d6i don hang, tao khau phan
moén n cho hoc sinh phtt hop. Phdi hop véi ban dai dien CMHS thuong xuyén kiém
tra, gidm sat hoat dong ctia bep an ban tra dé phuc vu hoc sinh mét cach tdt nht.
Theo ddi. nhic nhd, chan chinh viéc sép Xép an nghi cua hoc sinh. Thyc hién tu kiém
tra vi¢c cap nhat thuc hién céc loai s6 sach theo doi hang ngay. Luu mau thuc phém
dam bdo theo quy dinh.

* Bién phap:

Thong qua cac cudc hop HDSP, hop chuyén mén, sinh hoat t6 khdi, doan thé
dé trién khai cac noi dung, nhiém vy chuyén moén cua nam hoc. Thyc hién t6t viéc dy
gi0, tham 16p nham kiém tra, nim tinh hinh thyc hién ndi dung chuong trinh giang

day va viéc thuc hién cac chuyén dé da trién khai tir 46 c6 hudng diéu chinh, uén nin
kip thoi.

Hop ban trt, quan tri¢t thyc hién t6t viéc quan 1y né nep, VSATTP, v¢ sinh ca
nhan, rang miéng, né nép ngu, nghi cho HS; Quan tam nhiéu dén gido duc y thic, k¥
nang cho hoc sinh, y thic v¢ sinh, sap x&p d6 dung trong phong nghi ban tra; quan ly
t6t hoc sinh trong gid nghi, gio choi,...

5. Cong tac Thw vién — thiét bi

Duy tri thuc hién giang day cac tiét doc sach cho 16p 1 theo ké hoach. Lau don
v€ sinh kho sach, thuc hién cap nhat sach vao ph?m méi cac loai sach méi bod sung.
Theo ddi viée sir dung trang thiét bi d6 dung cua can bo, gido vién. Thyc hién nhiém
vu theo cac vin ban huéng dan trién khai thuc hién nhiém vu cong tac thu vién, thiét
bi trong ndm hoc. C6 bi¢n phép khai thac hi€u qua hoat dong thu vién xanh, tap trung
cac bién phap nham phat dong hiéu qua phong trao doc sach trong GV, HS.
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Tham muu mua sidm sach tham khao, thiét bi theo dé xuit cta giao vién, bo
phan. Huéng dan, phdi hop cac bd phan, c nhan phu trach thiét 1ap hd so theo ddi str
dung d6 dung, thiét bi; thong ké hiéu qua khai thac sir dung,. ..

* Bi¢n phap:

Cap nhat vao s6 theo doi thiét bi day hoc trude khi cép phat dén GV sur dung
theo ding ky dau nam; Hudng dan cac bo phan 1ap s6 nhat ky quan ly phong may vi
tinh, phong ngoai ngir, thiét 1ap biéu miu thong ké luot khai thac, st dung dd dung
day hoc theo quy dinh; Théng ké, ra soat lai tung thiét bi ban giao bd phan, ca nhan st
dung; Phéi hop cac bo phan, GVCN trong viéc phat dong hoc sinh doc sach, bao tai
thu vién,... Trang tri, sap dat phu hop ti sach phap luat, ti sach luu dong, ...

Nghién curu giai phap khai thac thu vién xanh va phong trao doc sach cua gido
vién, hoc sinh hiéu qua.

6. Gido duc ngoai gio 1én 16p

Xay dung ké hoach phdi hop vé6i don vi két nghia D60 t6 churc cac hoat dong
gido duc trai nghiém nhan ngay thanh lap QPNDVN 22/12. Phoi hop t6 chirc budi
gap g0 cac dong chi CCB Thi tran Phudc Vinh nham tuyén truyén chu dé sinh hoat
thang 12.

Tiép tuc t6 chirc tot cac hoat dong gido duc NGLL. Duy tri cting ¢ viéc thuc
hién ké hoach xdy dung nha truong “xanh, sach, dep, an toan”, thyc hién theo noi
dung di phan cong. Phat huy tt vai tro tir quan cua HS, nhic nho VSMT trang tri 10‘p
hoc, cham soc céy xanh, sir dung thu gom, d6 rac cta 16p dam bao vé sinh, sap xép do
dung, dung cu gon gang, ngan nadp trong va ngoai 16p hoc..

GVCN thé hién quan tdm, gwong miu trong giao duc dao duc, VSMT, xay
dung né nép (gitr VS chung, di hoc dung gio, quan ly thé duc dau gio, gilra gio...).
Tiép tuc duy tri ké hoach boi dudng HS, tap luyén, hoc sinh nang khiéu; hudéng dan
hoc sinh tap luyén, tham gia HKPD cip huyén.

~ bai tiép tuc tuyén truyén thuc hién mé hinh heo dat giup ban dén truong. bén
doc trién khai phong trao ké hoach nhé nam hoc 2022-2023. Chuan bi tham muu t6
churc phong trao cay mua xuan cho tré em c6 hoan canh kho khan.
* Bién phap:
Chu trong viéc xay dung ndi dung, ke hoach to chirc nham giip céc em hoat
dong ngay cang hiéu qua. Duy tri tot viéc t6 chirc theo ddi né nép hoc sinh, phat huy

vai tro cua GVCN. Xay dung ké hoach, tham muu BGH, CMHS t6 chiic cac hoat
dong thiét thuc, vui, ¥ nghia.

Xay dyng ké hoach, phan cong cac by phén ca nhan tham gia cac hoat dong,
cht y cac hoat dong phai thuc su gan giii, dem lai tac dung thiét thyc cho HS tham

gia.
7. Viin thw — K¢ toan — Thi quy
’ Tham muu thuc hién ché do chir}h sécl~1 cho CBGVNYV va hoc sinh, ché ’d(f) tro
cap xa nha‘}, ché do nang luong sém, ché dd ho trg chi phi hoc tap, gia han va cap maéi
thé bao hiém,...
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Thuec hién thu, chi cac khoan bubi 2, ban tru. Cong khe}i cac khoan thu chi trong
va ngoai ngén séach trude hdi dong su pham va duoc ni€m yet trén van phong truong.
Xay dung ké hoach lap du toan thu chi ngan sach cho nam 2023

Kiém ké tai san co dinh, bao cao tinh hinh tdng gidm tai san c6 dinh, cong cu
dung cu nam 2022.

Duy tri thuc hién t6t cong tac cap nhat cong van dén, vao sd va chuyén giao
van ban. Sap xép hd so, phat hanh cong van di va dén theo quy dinh, kip thoi, phan
loai theo timg muc. Theo ddi, cap nhat sd liéu hoc sinh chuyén di, chuyén dén (néu
c6). Kiém tra cac van ban phat hanh noi bo va chuyén di.

* Bi¢n phép:
Pam bao cac hoat dong tai chinh day du, chinh xac, kip thoi va dung quy dinh.

Cap nhat va sap xép lai cac loai hd so quan li, hd so hanh chinh; Thue hién thu chi
dung nguyén tac tai chinh ca trong va ngoai ngan sach.

Céap nhat day du, chinh xac, bao quan t6t cac loai s6 thu chi, tong hop bao cao.
Thu giit va lap hd so so sach theo ddi cac khoan thu, chi; dam bao hd so, gidy to,
chung tur rd rang, chinh xdc.

Tham muu dé nghi kip thoi ché do cho GV: xét nang lqong trude thoi han; dé
nghi mua sam dung cu, d6 dung, trang tri 16p hoc,.... giai quyét kinh phi chi cac hoat
dong cua nha truong, chi phuc vu cho cic hoat dong tham gia thi phong trao cap
huyén (HKPD, tr6 choi dan gian,...),...

8. Strc khée — Chir thap do, Y té

Tiép tuc ‘Ehuc hién nhiém vu chiam séc stc khoe ban dau cho }}Qc sinh. Kiém tra
cong tac lvu mau thure an, cong tac thuc hién vé sinh ATTP cua bép an ban tra, can
tin. Theo d&i vé sinh moéi truong, nha vé sinh.

Tiép tuc tuyén truyén phong chéng dich bénh Covid-19, Két hop véi Do, gido
Vién tuyén truyén cong tac giit vé sinh c4 nhan, bao vé stic khoé; Phong chong tranh
tai nan thuong tich ...

Tiép tuc tuyén truyén, van dong, thong ké s ligu tiém vac xin phong covid-19
dam bao chi tiéu tinh de ra.

* Bién phap:

Phdi hop cung TPT Dai tuyén truyén, gido duc hoc sinh ¥ thirc giit gin vé sinh
ca nhén, phong tranh cac bénh thuong gap va tai nan thuong tich trong nha truong.
Tham gia ki€m tra, gidam sat VSATTP can tin, ban tr. Thiét 1ap, cap nhat day du ho
SO.

9. Thi dua — khen thwéng

Thanh lap hoi déng sang kién, thuc hién ké hoach thuc hién xét, cong nhan tinh
hiu qua ap dung thyc tién va pham vi anh huong cua sang kién. CBGV viét dé tai
sang kién kinh nghiém theo dang ky dau nam ndp vao thang 01/2023.

10. Cong tac kiém tra
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"l:hu’c hién cong tac kiém tra noi tg@ theo ké hoach. Tang qcub’ng kiérp tra day Vé}
h(;)c budi 2. Thuc hién cac ndi dung kiém tra ghuyép mon, kiém soat chat luong, né
nép, v€ sinh modi truong, ATVSTP; Kiém tra hd so so séach,...
11. Cong tac khéac
~ Huong ung thang hanh dong binh dang gidi va phong chdng bao luc chu Qé
“Cham dut bao luc doi Véi~ phu nir va tré em”. Thong bég, laf}p danh sach hoc sinh khoi
4,5 tham gia ki thi tho mién phi chimg chi Anh van quoc t€ Cambridge do trung tam
ngoai ngtr Pai Bac Au t6 chuec.
~ Tiép tuc tim hiéu phéap luat: Giéi thiéu Thong tw 34/2009/TTLT-BGDDT-BCA
ve viée hu:c'ypg dan phoi hop ‘ghu:c hién cong tac dam bao ANTT tai cac co sé gido duc
thudc hé thong Gido dyc quoc dan; Nghi dinh 88/2022/ND-CP ngay 26/10/2022 quy
dinh vé x1r phat vi pham hanh chinh trong Iinh vuc gido duc nghé nghi€p co6 hi¢u luc
tor ngay 12/12/2022.
Trén day 1a Ké hoach hoat dong thang 12 nim 2022 cta Trudong Tiéu hoc
Phudc Vinh B./.
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